
Thank you for indicating that you are interested in gifting stock to Interfaith Hospitality Network 
of Greater Cincinnati.  It will depend on how you hold stock as to how you can make a gift of 
stock to IHNGC.  Here are the instructions on making the transfer: 
 

1) If you hold a physical stock certificate: 
a. Write a “Letter of Authorization”, which is a basic letter that states that you 

authorize a gift of stock to Interfaith Hospitality Network of Greater Cincinnati, 
Inc.  The letter should indicate the number of shares you would like to gift and 
should also indicate Interfaith Hospitality Network of Greater Cincinnati, Inc.’s 
account number at our brokerage firm, UBS: #WL55039.  The letter needs to be 
signed by all parties listed on the stock certificate; for example, if the stock 
certificate is in the name of you and your spouse, both of you needs to sign the 
letter of authorization. 

b. Sign the back of the stock certificate.  All parties listed must sign the back in 
order for the stock to be gifted.  (If you would prefer not to sign the actual 
certificate, please let me know and I can send you a Stock Powers Form, which 
will have the same effect.) 

c. Mail or drop off all materials to: 
UBS Financial Services, Inc 
Attn: Sam Burchenal 
8044 Montgomery Road, Suite 100W 
Cincinnati, OH 45236-2949 

d. UBS will then cash the stock, mail IHNGC a check for the amount, and we will 
process a thank you letter/receipt for your files. 

 
2) If your stock is held by a brokerage firm: 

a. Contact your brokerage firm and have them make an electronic transfer of stock 
from your account to our account at UBS.  Your broker will need to know UBS’s 
DTC number to make the transfer, as well as IHN’s account number at UBS: 

 UBS’s DTC number; #0221 

 IHN’s account number at UBS: #WL55039 
b. The stock will be transferred electronically.  UBS will then cash the stock, mail 

IHNGC a check for the amount, and we will process a thank you letter/receipt 
for your files. 

 
Please let me know if you have any questions or need anything.  We really appreciate your 
interest in Interfaith Hospitality Network of Greater Cincinnati and our mission to provide 
homeless families emergency shelter and hospitality through interfaith communities and to 
work with these families to find and retain stable housing.  Your stock donation is most 
generous and will allow us to continue to serve families experiencing homelessness in our area. 
 
Sincerely, 
MerryBeth McKee, Vice President 
513-471-1100 ext 114, merrybeth@ihncincinnati.org   

mailto:merrybeth@ihncincinnati.org

